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1. ACTIVITY SHEET - Study Skills Priorities Assessment

Instructions
Column A   Tick () if the statement is generally TRUE for YOU.
Column B   Rate how important it is to acquire this skill: 6 = unimportant, 10 = very important.
Column C   Rate how good you are at this skill now:      1= very weak, 5 = excellent.
Column D   Subtract the score in column C from that in column B, (i.e. D=B-C).


Items with the highest scores in column D are likely to be priorities. See if you agree!

	No.
	Study skills Statements

I HAVE effective strategies for …
	A
This is true?
	B
Skill needed?
(scale 6-10)
	C
Current ability?
(scale 1-5)
	D
Priority
(column B-column C)

	1
	organising myself for study.
	
	9
	2
	7

	2
	using my study time well
	
	8
	4
	4

	3
	thinking creatively
	
	7
	3
	4

	4
	solving problems
	
	8
	4
	4

	5
	reading for academic purposes
	
	10
	3
	7

	6
	searching for information for assignments
	
	8
	3
	5

	7
	making and using notes
	
	9
	2
	7

	8
	making good use of lectures.
	
	10
	4
	6

	9
	groupwork and seminars
	
	9
	4
	5

	10
	making presentations.
	
	10
	2
	8

	11
	managing writing tasks
	
	9
	3
	6

	12
	writing essays using academic conventions.
	
	10
	3
	7

	13
	writing reports and dissertations
	
	9
	2
	7

	14
	undertaking a research project.
	
	8
	2
	6

	15
	avoiding cheating/plagiarism.
	
	6
	4
	2

	16
	citing sources and writing references.
	
	6
	2
	4

	17
	using numbers in assignments (Maths)
	
	10
	5
	5

	18
	thinking critically and analytically
	
	9
	3
	6

	19
	evaluating my own and others’ assignments
	
	8
	3
	5

	20
	Developing my memory skills
	
	9
	3
	6

	21
	taking exams
	
	8
	3
	5

	22
	evaluating my work
	
	8
	4
	4


Source: Stella Cottrell (2013) The Study skills Hand Book,4th edition, Palgrave Macmillan, p.48


	1. Self-reflections: study skills assessment 

	1. Description of the activity (Record type of Activity)
What did you do? What was the purpose of this activity?

[bookmark: _GoBack]I show my skills in organized way. To study my skills.


	2. Reflections on the activity (Reflect & Analyse)
Summary of my current strengths, skills and qualities: What I have achieved so far



Reflect on your self-evaluation and think about the areas you wish to develop, and your priorities.





	3. Conclusions and Action Plan from the activity

Key points of what you need to develop or improve.


My priorities: What I am going to do (to improve), when and how (i.e what am I going to do after this activity?)




	4. Monitoring & reviewing my action plan (my progress)
How will you know that you have improved? (e.g. What changes should I expect in my work, myself or in the attitude of others? For example, what can I do now that I couldn't do before; use evidence or examples)












2. ACTIVITY SHEET – note-taking skills assessment

Instructions
For each of these sets of opposite statements, circle the number that best describes your note - depending on how far it is true of your OWN notes. E.g. 5 for ideal statements and 1, if the statement is least true. For example, your notes may be untidy, hard to read – so you may give a score of 1 or 2 or 3. However, if your notes are very neat and easy to read, you may want to give 4 or 5. It is all about your own opinion and how you evaluate your notes. Use this opportunity to identify weaknesses and plan to improve your note-taking skills. 
	No.
	OWN notes at present
	Scale
	IDEAL NOTES

	1
	Hard to read
	1-2-3-4-5
	Easy to read

	2
	Too detailed
	1-2-3-4-5
	Brief, to the point

	3
	Hard to understand
	1-2-3-4-5
	Easy to understand

	4
	Poorly organised
	1-2-3-4-5
	Well organized

	5
	No system
	1-2-3-4-5
	Pages numbered/labelled

	6
	Difficult to learn from
	1-2-3-4-5
	Easy to learn from

	7
	No abbreviations
	1-2-3-4-5
	Well abbreviated

	8
	Not easy to see important points
	1-2-3-4-5
	Important ideas stand out clearly

	9
	Blocks copied from books or lectures
	1-2-3-4-5
	Written in my own words

	10
	Easy to confuse my words with quoted material
	1-2-3-4-5
	My words clearly separated from quotations

	11
	Hard to see where material came from
	1-2-3-4-5
	Source material clearly referenced



Max score is 55 for ideal notes based on the above criteria. This is NOT a definitive list but a guide to help you assess your notes to improve your skills.

If your score is less than 45, you need to make plan to improve your note-taking skills.
If the score is more than 45, you have good notes – so look for ways to strengthen your abilities.

Based on your evaluation, answer the reflective questions on your note-taking skills.





	2.Self-reflections: note-taking skills

	1. Description of the activity (Record type of Activity)
What was the purpose of this activity? What is your score from the self-evaluation?


To demonstrate your note-taking skills, which subject did you practise it for?


	2. Reflections on the activity (Reflect & Analyse)
Based on your evaluation, what are your thoughts on your current note-taking ability? Are there areas of note-taking you need to improve?



Which style of note-taking did you practice so far, if any?  Do you use other styles? (Give reasons) (Attach sample of your notes)





Do you use same note-taking style for all subjects? Why/why not?




	3. Conclusions and Action Plan from the activity
Which key area of note-taking do you need to improve as consequence your self-evaluation? How do you plan on improving this in the future? (Mention specific action points to improve them).






	4. Monitoring & reviewing my action plan (my progress)
How will you keep a track of how your note-taking skills are improving? (Your aim is to work towards producing ideal notes  - as in the self-evaluation criteria questionnaire)











3. ACTIVITY SHEET – Learning Styles Assessment
Instructions
Read each statement carefully and thoroughly. After reading the statement, rate your response using the scale (1-5) below. There are no right or wrong answers.
	5 = always
	4 = often
	3 = sometimes
	2 = rarely
	1 = never



	Rating
	Statements
	No

	4
	I remember information better if I write it down or draw a picture of it
	1

	3
	I remember things better when I hear them instead of just reading or seeing them
	2

	3
	When I get something that has to be assembled, I just start doing it. I don’t tread the directions
	3

	3
	If I am taking a test, I can “see” the page of the text or lecture notes where the answer is located
	4

	4
	I would rather the professor explain the graph, chart or diagram than just show it to me
	5

	4
	When learning new things, I want to “do it” rather than hear about it
	6

	3
	I would rather the instructor write the information on the board instead of just lecturing
	7

	4
	I would rather listen to a book on tape than read it
	8

	5
	I enjoy making things, putting things together, and working with my hands
	9

	3
	I am able to quickly conceptualize and visualize information
	10

	2
	I learn best by hearing information
	11

	4
	I am usually hyperactive
	12

	3
	I do not have problems reading maps, charts or diagrams
	13

	4
	I can usually pick up on small sounds like bells or distant sounds (e.g. cars on motorway)
	14

	4
	I use my hands and gesture a lot when I speak to others
	15



These statements are not a comprehensive list to evaluate accurate learning styles. However, this simple assessment will help you gain a basic understanding of your own learning style.
Refer to the score on each individual question. Place that score beside the appropriate question number below. Then add-up each line at the side.
SCORE
	
	
	
	
	
	Total score  Across
	Code/Results

	1=4
	4=
	7=
	10=
	13=
	
	Visual

	2=
	5=
	8=
	11=
	14=
	
	Auditory

	3=
	6=
	9=
	12=
	15=
	
	Kinesthetic


Now answer the reflective questions on your learning style


	3.Self-reflections: learning styles self-assessment

	1. Description of the activity (Record type of Activity)
What was the purpose of this activity? What is your top score?





	2. Reflections on the activity (Reflect & Analyse)
Reflecting on your self-evaluation, what is your dominant learning style and why?


Based on the score, how would you explain any differences in your learning style?




	3. Conclusions and Action Plan from the activity
Which learning style do you need to improve or seek guidance on? (Give reasons)


Based on your evaluation, create a study plan for each learning style. Examples have been given to assist you.
Examples of visual learning style to enhance my learning: 
1. Use charts and graphs
1. _________________________
1. _________________________
1. _________________________

Examples of auditory learning style to enhance learning:
1. Talk about information
1. _________________________
1. _________________________
1. _________________________

Examples of kinesthetic learning style to enhance learning:
1. Verbalize information to others
1. Study in group
1. _________________________
1. _________________________


	4. Monitoring & reviewing my action plan (my progress)
How will you know that you have improved on developing your learning styles?










4. ACTIVITY SHEET: Priority Management Assessment
Instruction: Answer the following statements using the scale below. Reflect before you answer!
	5 = always
	4 = often
	3 = sometimes
	2 = rarely
	1 = never


Circle the number that matches your scale, and then add up the total score (all circled numbers). 
	#
	Statements
	Rating

	1
	I prioritise my tasks every day and work from a priority list (to-do-list).
	1  2  3  4  5

	2
	I work hard to complete tasks on time and not put them off until the last minute.
	1  2  3  4  5

	3
	I take time to plan and schedule the next day’s activities the night before.
	1  2  3  4  5

	4
	I make time during my daily schedule to study and get my work/assignment completed so that I can have more quality time at home.
	1  2  3  4  5

	5
	I study and get my work done before I take ‘fun’ breaks.
	1  2  3  4  5

	6
	I analyse my assignments/work to determine which ones are going to take the most time and then work on them first and most often.
	1  2  3  4  5

	7
	I have analysed my daily activities and determined where I actually spend my time.
	1  2  3  4  5

	8
	I know how to say ‘No’ and do so frequently.
	1  2  3  4  5

	9
	I know how to avoid distractions and how to work through unexpected interruptions.
	1  2  3  4  5

	10
	I do not let “fear of the unknown” keep me from working on my study/work.
	1  2  3  4  5

	11
	I know how to overcome apathy and boredom towards my work/assignments.
	1  2  3  4  5

	12
	I know how to fight my own laziness.
	1  2  3  4  5

	13
	I know how to re-frame my assignments/work that may not interest me – so that I can see the benefits from it and learn from it.
	1  2  3  4  5

	14
	I know how to breakdown a major, complex, or overwhelming task to get it done in pieces and then put it together.
	1  2  3  4  5

	15
	I build time into my schedule on a daily or weekly basis to deal with “unexpected” interruptions or distractions.
	1  2  3  4  5

	
	YOUR TOTAL SCORE (out of 75)
	



	60-75
	You manage your priorities well and you know how to build a schedule to get things done. Your productivity is high. You don’t let procrastination rule your life
	Excellent

	45-59
	You are good at doing some things on time, but you tend to procrastinate too much. Learning how to build and work from a priority list may help you manage your priorities more effectively
	Good

	30-44
	You need to work hard to change your priority management skills and learn how to set realistic goals. Procrastination is probably a major issue for you, causing you much stress and worry. Working from a priority list can help you greatly
	Weak

	29-below
	Your priority management skills are very weak, and without change and improvement, your success plan could be in jeopardy. You could benefit from learning to set realistic goals, work from a priority list, and re-frame your thought process towards tasks
	Very weak


Adapted from:  Sherfield & Moody (2014) Cornerstones for college Success, Pearson, p.140 


(4). Reflection on Time management (priority management) and stress management self-evaluation

Complete the self-evaluation on time-management assessment and answer the following questions. Be honest and truthful with your responses. Use your self-assessment score as a guide to develop your time management skills.

	4.Self-reflections on your time-management & stress-management

	1. Description of the activity (Record type of Activity)
What was the purpose of this activity? 


	

	2. Reflections on the activity (Reflect & Analyse)
What is your self-assessment score? Has it helped you understand your time-management skills better? How? 



Is there anything that surprises you?



Which particular statements stand out and what is your analysis of the high/low ratings you have given yourself?



How many statements have you scored 1 in? What does this say about you?



How many statements have you scored 5 in? What does this say about you?



Describe how your life would change if you were able to manage priorities well and the sources of stress was gone from your life. 



Examine your academic and personal life at the moment. What is one major stressor in your life? Be specific and explain the situation.




What does this stressor do to your priority management plan?







	3. Conclusions and Action Plan from the activity
What conclusion have you made from this self-assessment about yourself? For example, is someone or something making priority management and stress worse?




What do you need to do to deal with this cause of stress?




What do you need to do to improve or develop the skills that you have identified as weak?




A successful plan requires action. Now that you have an idea of how your life would look if the stress was gone, develop a plan from beginning to end to eliminate a specific stressor from your life.

Step 1:

Step 2:

Step 3:





	4. Monitoring & reviewing my action plan (my progress)
How will you monitor your progress in developing your priority management skills?











